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Consent Form

I understand that I can change my mind about this in the future and will 
need to sign another agreement to do so.

I also understand that my adviser/worker may be required by law to share 
information about me with some of the organisations or people listed above 
if it puts me or anyone else at risk or a crime has been committed.

*If verbal consent is obtained, the adviser/worker must record details 
including date/time on the relevant database (eg Aspire). 

Name 

Date of Birth

Telephone

 
Advisor / worker* Name

Signed

Signed

Date

Mobile

Address 

Postcode

I agree that sensitive information can be recorded and shared about me –  
but I do not want it shared with the following organisations or people. What Young People 

Need to Know 

Information Sharing in the Brighton & Hove 
Children and Young People’s Trust (CYPT)

✁



Who are we? 
We provide information, guidance 
and support on a variety of issues 
for all young people in Brighton & 
Hove, but especially for those who 
need extra help with any problems 
in their lives.

 

You may be in touch with us 
through a number of services, 
such as: 

•  Community Health staff,  
such as School Nurses or 
Health Visitors

•  Integrated Youth Support 
Services (including 
Connexions PLUS)

•  Schools, colleges and 
education support services

• Social Care services

•  Youth Offending Service 
(YOS)

 

Or you may be working 
with one of our partner 
organisations including:

• Community Safety

• Housing

• Police

• Voluntary organisations 

Why do we need 
information? 
So that we can give you the 
help you need to reach your full 
potential, we need to know as 
much about you as we can. We 
also need to collect information 
because it helps us to plan and 
develop the right services for you 
and all young people in the city.

What information 
do we record? 
We keep:

•  Basic Information – which 
includes your name, address, 
date of birth

•  Sensitive Information – which 
includes extra personal details 
like your ethnic origin, religion, 
sexuality, health or any other 
personal issues you want to 
tell us.

To record your sensitive information 
we need your ‘Informed Consent’ 
- this means that you understand 
exactly what personal information 
will be kept and what will be done 
with it, and that you give your 
permission for this to happen. 

Where do we keep 
your information?
Once you start to work with one 
of our services, we will begin to 

keep your personal information in 
paper records and on our computer 
systems. These are very secure 
systems that can only be accessed 
by certain people – that is those 
people who need to know about 
you to help you.

Why do we need to 
share information?
To make sure that you get the help 
you need, it may be necessary to 
share your information with other 
organisations. When we do this, it 
will always be on a ‘need to know’ 
basis and only for the purposes of 
helping you, or helping us to plan 
services for all young people in the 
future. It also means that you don’t 
have to keep telling different people 
your story over and over again.

You can choose what information 
we share about you and who we 
share it with. Talk to the person 
who is working with you (eg your 
personal adviser or youth worker) 
to help you decide about this.

We will always try to keep you 
informed of the work we do on your 
behalf and who we have shared 
your information with and why.  

Its up to you...
We will understand if you don’t 
want to give your consent to your 
information being shared with 
other agencies but it is important 

that you understand that this may 
limit the amount of help we can 
give you. 

Very rarely, we may be required by 
law to share information about you 
without your consent specifically 
when we believe that you or 
someone else is at risk of harm or 
where we believe a crime may have 
been committed. We will always try 
to tell you when we have to do this.

Can you see the 
records we keep 
about you? 
Yes, you can ask to see both your 
paper or computer (electronic) 
records if you want to. You will need 
to put your request in writing and 
allow sufficient time so that your 
records can be prepared. For further 
information about Data Protection, 
please speak to your worker.

Our promise to 
young people 
We promise that we will only 
discuss your information with 
another member of staff if we need 
to. This could be if we need support 
or advice from colleagues or if 
we have concerns about yours or 
another’s safety.  

Please remember, we only keep and 
share your information if it is going 
to help YOU. 

“When we share 
information, it will 

always be on a ‘need to 
know’ basis and only for 
the purposes of helping 

you, or helping us to plan 
services for all young 
people in the future”


