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View As’
Click your profile (your name in the top right 
corner)
Go to the Activity log drop down menu
Click the ‘View As’ link.

You can now see what your profile looks like to 
the public. You can also choose to see what a 
specific person can see by clicking the ‘View as 
Specific Person’ button.

Look at your profile and anything you want to 
hide from the public.
You can see how to make various elements pri-
vate below

1 VIEW YOUR PROFILE AS THE PUBLIC
Test how your profile looks to people you are not ‘Friends’ with

2 BE CAREFUL WHEN YOU POST OR COMMENT
Make sure when you POST the post is only going out to your friends. You can change its vis-
ibility.

Keeping your Facebook profile private
This document provides simple guidelines to hide your private and personal information from the 
public. 

Is it between their friends or public?

Helpsheet: Facebook Privacy

Use this helpsheet when commu-
nicating with the public, especially 
in Facebook Groups
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This helpsheet is from the SM4S project and can 
be found at www.sm4s.wayoutmedia.com3 HIDE YOUR FRIENDS LIST

People can work out who you are or contact your friends from your friends list. 
Go to your profile page
Click your friend’s tab
Click the pencil
Edit Privacy
Change any public settings to Friends

4 ABOUT YOU
Your personal information is on your about page

Go to your profile page
Click ‘Update info’

You can now go through each section and edit what people can see.

NB Make sure your EMAIL AND MOBILE number are hidden

Also you can hide your DATE OF BIRTH 
(the year only, so that your friends still get notified of your birthday!)

5 YOUR TIMELINE
Control who can post to your timeline/profile page
Go to your profile page
Click the drop down with the cog
Click Timeline Settings

Now you can change who can post on your timeline
Make sure you edit ‘POSTS YOU’VE BEEN TAGGED IN’ as 
others can tag you in a POSTS/PHOTOS and it will show if 
the post/photo is public in their settings.

Helpsheet: Facebook Privacy
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6 PAGES YOU LIKE
Sometimes you won’t want people to see what pages you like.

Go to your profile page
Click the ‘More’ tab drop down menu
Choose ‘Likes’

Click the pencil
Choose ‘Edit privacy’
Change the categories on the list from public 
to friends

7 YOUR PHOTOS
When you click the photo tab on your profile page, what you see are the photos you or others have 
tagged you in. You can control whether people can tag you in photos they put up (see 5)
Your own personal albums and the photos within them can be made visible to just your friends or 
individual people.

ALBUMS
Click on the Album tab in Photos
Use the drop down menu on each album to 
change the settings

NB 
All MOBILE UPLOADS use the latest post set-
tings
All PROFILE PICUTRES and background photos 
are public. You can use an avatar or graphic rep-
resentation of you if you would prefer.

INDIVIDUAL PHOTOS
Click on the picture
Change the settings

Helpsheet: Facebook Privacy
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8 YOUR PRIVACY SETTINGS
You also need to do is check your PRIVACY SETTINGS.

This is where you can control who can 
‘See your stuff’
‘Contact you’
‘Look you up’

It also has a box to LIMIT PAST POSTS, which 
means that any posts you set to public uninten-
tionally before, will now be set to friends.

9 OTHER SETTINGS
Its always worth sorting out your GENERAL and 
SECURITY settings too, which you can see on 
the left of the menu you get when you enter 
privacy settings. A lot of the most important 
ones have been covered in the steps above.
You can also see that you can block people 
(BLOCKING) or apps (APPS) and how Facebook 
uses your information for advertising (AD-
VERTS) and the notifications (NOTIFICATIONS) 
you get.

10 CHECK YOUR PROFILE AGAIN
Now your profile should only show your PIC-
TURE, NAME and anything else you have CHO-
SEN to show.
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